MO TA CONG VIEC TIEU CHUAN

Chiic danh/vi tri: Nhan vién Designer
Mai tai liéu: CTY.PKD.MKT.TL.MTCV.NVDES.V01

Phién ban: 01

Logo

Phong ban Phong: Marketing BO phan: Kinh Doanh

Cap trén truc tiép Trudng bO phan marketing

Nhan bao cao tir

Muc dich cong viéc - Truc tiép thue hién hoat dOng thi€t ké hinh anh, video
phuc vu cac chuong trinh Trade Marketing va Brand
Marketing theo dinh hutdng ctia BP Marketing va BGD

- Truc ti€p thue hién hoat dOng thi€t ké hinh anh, video
phuc vu céc yéu cau cua Khich hang tir PKD

Pia diém lam viéc Vin phong cong ty

1. TRACH NHIEM, NHIEM VU

Trach nhiém Nhiém vu
- Thiét k& sé&n pham phuc vu cho viéc quang cao online va
1. Thiét k& hinh anh cac cac kénh truyén thong trén cdc san TMPT, social: hinh anh

san phé’m, banner, cover photo, anh dong flash,

san pha"{m online i ) . :
infographic, email marketing,..

- Thiét ké cac san pham phuc vu truyén thong offline:
standee, banner, backdrop, bandroll, thwr moi, tO roi, to
~ -, ~2 , - ~
gap, voucher, cac banner dé trang tri van phong,

2. Thié't’ ké hinh anh cac
san pham offline

3. Thiét k& bao bi, logo theo | - Thiét k& cac mAu san pham bao bi, logo tlr yéu cau clia
yéu cau caa PKD ( Khach PKD (Khach hang)
hang)
4. Thiét ké hinh anh, video | - Lam cac video dang animation va lam sub cho video dé
truy€n thong cho su kién quang cao y o
ctia Céng ty - Chinh stra anh sau moi sir kien ctia Cong ty

- Dé xudt thiét k€ slide, brochure gidi thiéu san pham cho

Cong ty

- Incac &n pham truyén thong

- Doéng gbp y twdng cho cac swrkién va chién dich
Marketing ctia Cong ty

- Tham gia ho trg’ cac swkién Cong ty t6 chitc (nhan su,
event, kinh doanh)

5. Bao cao - Béo céo vOi Truong BP Marketing vé hiéu qua, két qua
cong viéc thurc hién
6. Khic - Thuc hién cong viéc theo yéu cau ctia Trudng b phén,

Ban Giam doc

2. QUYEN HAN
- PhoOi hop dong cap voi tit ca cic b0 phén trong nhiing cong viéc lién  quan den Marketing;
- Pai dién cong ty ti€p xiic VO’l doi tac trong pham vi cong viéc va quyén han ctia Marketing ;
- Pé xuat déng gop y kién vé ké hoach, gidi phap vé san phdm trong cuOc hop chuyén mon;
- Chu dong phoi hop voi cac nhan vién khac d€ hoan thanh céng viéc duoc giao;

3. QUAN HE CONG VIEC

Cac moi quan hé Muc dich
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Trong Cong ty
Phong B2B -| Ti€p nhén thong tin yéu cau thiét k&€ san pham, logo KH tir
Phong B2C PKD
Phong Marketing -| Ti€p nhan thong tin yéu cau thi€t ké tir BP Marketing
- Phong ban khac -| Ti€p nhan thong tin yéu cau thi€t ké tr HCNS hoac BGD
Ngoai Congty | _____

PANH GIA HIEU QUA CONG VIEC
Dénh gia dinh ky dua trén KPIs ciia don vi hodc/va OKRs da cam két va thOng nhat véi cap trén.

DI]:;‘ZU KIEN LAM V7IEC (tiy muc dich st dung, hodc ban MTCV cho mot déi tuong cu thé
phan nady sé diéu chinh hodc khéng dua vio)

- SO ngay lam viéc trong tudn: Thr 2 -> Thit 7.
- Thoi gian lam viéc trong ngdy nhu sau:
0 Sang tur 07 gi®r 30 dén 12 gior
0 Chiéutir13 gior dén 16 gio 30
- Céc ché dd ho tro khéc theo chinh sach Céng ty va ludt hién hanh

TIEU CHUAN NANG LUC

Trinh dO chuyén mén

- T6t nghiép Trinh d6 Cao dang/Pai hoc trd 1én chuyén
nganh thiét ké, cdc nganh do hoa mg dung

KY niang chuyén mén

- Strdung thanh thao nhiing céng cu thiét ké Photoshop,
Mlustrator, XD, Sketch, Indesign, After effect, Premier... va
cdc Grng dung lién quan.

- Hié€u biét vé Branding Design

'y nang chung

- Biét str dung cac phan mém thiét ké.

- C6 kha nang tw duy thd&m my tot

- Kha ning giao ti€p t0 va ho trg nhém tot

- Sang tao, linh hoat

- C6 k¥ nang t6 chic, k§ nang quan ly thoi gian, lam viéc
trén moi trudng ap Iuc cao dé hoan thanh nhiém vu diing
deadline

- C6 Ky nang chup anh, video 1a mOt 10i thé

Kinh nghiém

- C6 it nhat 2 nim kinh nghiém trong linh vuc thiét k€ do
hoa

- Hiéu biét sau va c6 kinh nghiém st dung cic cong cu
chinh stra hinh &nh

Tinh cach

- Nhiét tinh, ndng dOng, dOc 1ap, nhay bén..
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Ghi chu: Tty theo tinh hinh thuc té, cdp trén truc tiép hodc cdp cao hon c6 thé bé sung nhiing

nhiém vu thuong xuyén hodc/va dot xudt khdc trong Bdn Mb td céng viéc nay.

Nguoi bién soan

Nguoi kiém soat

Nguoi phé duyét

(Ky tén)

(K tén)

(Ky tén)

Ho tén: Ho tén: Ho tén:
Chtrc vu: Chtrc vu: Chtrc vu:
Ngay: Ngay: Ngay:
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