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* Danh muc viét tat:

NLD Nguoi lao dOng
NSDLDP Nguoi st dung lao dOng
TGP Tong Gidm B6c

HCNS Hanh chinh nhan sy
HDPLD Hop dong lao dOng
BHXH Bdo hiém x4 hoi

BHYT Bao hi€m y t&

BHTN Bao hi€m tai nan

I. MUC biCH

Thure hién theo ding quy dinh ctia phap luat lao dOng vé Iwong thuwdng va cac ché do cho
NLD khi 1am viéc tai Cong ty.

Quy dinh va théng nhat nguyén tac, phwong phép trd lwong tai Cong ty.
Quy dinh vé diéu kién huwdng, mitc hudng cac chinh sach phic 10i cho NLD.

Khuyén khich NLD phét huy tinh chi dOng séng tao, nang cao ning luc, hi€u qua cong viéc,
¥ thic t6 chite ky luét, nham x4y dung doi ngii chuyén nghiép, tim huyét, gan bé lau dai véi
Cong ty.

Pam bdo doi sOng, quyén 1¢i cho NLD khi 1am viéc tai Cong ty.

II. PHAM VI APDUNG

Chinh sach ndy dwoc ap dung doi véi tat ca NLD lam viéc tai CTY theo moi hinh thiic
HPLD, k€ ca NLD dang trong thoi gian thir viéc, hoc viéc, hoc nghé tai Cong ty.

III. NGUYEN TAC CHUNG

Tién lwong s€ dugc thanh toan day du, ding han hang thang.

Tién lwong cho NLD duoc chi trd duya trén vi trf ddm nhan, ning luc ca nhan, két qua hoan
thanh cong viéc.

MOi ca nhan NLD phai tuyét doi gitr bi mat vé thu nh&p clla ban than ciing nhw khong duoc
tim hi€u tién lwong clia nhitng ngudi khac trong Cong ty.

Nghiém cdm NLD dam nhén céng viéc lién quan dén viéc tinh lwong nhw phong HCNS, K&
toan ti€t 10 thong tin vé tién lwong ctia NLD cho cac d6i twong khac bi€t khi chua duoc sw
dong y ctia Ban GP Cong ty.

IV. KHAINIEM LUONG
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V.

VI

VIIL

a)

b)

Tién lwong: La khodn tién ma NSDLD trd cho NLD dé thuc hién cong viéc theo thda
thudn. Tién lwong bao gdm mic lwong theo cong viéc hodc chitc danh, phu cap luong va
cac khodn b6 sung khac duogc thda thuln trong HDLD hodc Phu luc HPLD.

Phu cap lwong: La khodn tién bu dap cic yéu t0 vé diéu kién lao dOng, tinh chat phic tap
cdng viéc, diéu kién sinh hoat, mitc dO thu hit lao d0ng chua dwgc tinh dén hodc tinh chua
day du trong muc lwong theo cong viéc hodc chitc danh cla thang lwong, bang Iwong nhuw:
phu cap trach nhiém, an trura, dié€n thoai, di lai, trang phuc, dOc hai, khu vuec...

Céc khodn b0 sung khac: La khodn tién ngoai mic lwong, phu cdp lwong va c6 lién quan
dén thuc hién cong viéc hodc chitc danh trong HDLD. Cac khoan b6 sung khac khéng bao
gOm: Tién thudng theo quy dinh tai Biéu 90 ctia BO ludt Lao dOng 2019; tién an gilia ca;
cac khodn ho trg khi NLD c6 than nhan bi chét, NLD c6 nguoi than két hon, sinh nhét clia
NLD, trg cdp cho NLD gap hoan canh khé khin khi bi tai nan lao ddng, bénh nghé nghiép
va cac khodn ho tro, trg cap khac khong lién quan dén thuc hién cong viéc hoac chiic danh
trong HDLD.

PHAN LOAI VA HINH THUC TRA LUONG

a)

b)
0)

Luong co ban: La mitc lwong ma NLD tham gia BHXH, mttc lwong ndy dugc cin cit theo
Thang bang Iwong va tity thudc vao vi tri cong viéc, trinh d0 chuyén mén, thAm nién cong tac
tai Cong ty. Lwrong co ban dam bao thuc hién theo ding quy dinh ctia phap luét hién hanh
vé mic lwrong t6i thiu viing va duoc ghi cu thé trong HDLD.

Luong thir viéc: T6i thi€u bang 85% tién lwong chinh thlc clia céng viéc do.

Hinh thiic tra lwong theo thoi gian (lwong thang): La mitc lwong duoc tinh theo ngay cong
l1am viéc thuc té€ trong thang cila NLD. Luong thdng duogc dp dung cho toan b NLD trong
Cong ty.

THOT HAN VA HINH THUC TRA LUONG

a)

b)
)

Quy tac tra lwong: NLD duoc trd luong truc ti€p, day du va ding thoi han. Truong hop
dac biét: NSDLD khong thé trd lwong ding thoi han thi khéng dwoce chdm qua 01 thang va
NSDLP phai trd thém cho NLD moOt khodn tién it nhat bang lai suat huy dong tién gt do
Ngan hang Nha nudc Viét Nam cong bo tai thoi di€m tra lwong.

Hinh thitc tra lwong: Tién mat hodc chuyén khodn qua ngan hang.

Thoi han tra lwong: Duoc trd dinh ky vao ngay 10 hang thang (néu ngay chi lwong 1 ngay
Thit 7, Chtl Nhét thi s& duoc bo tri chi trd vao ngdy truedc hodc sau do).

QUY PINH TAM UNG

a)

b)

D6i twong tam Ung: Chi ap dung do6i véi NLD da ky HPLD chinh thitc c6 nhu cau dé xuat
tam Ung lwong (khong 4p dung d6i véi NLD dang trong thoi gian thit viéc hodc dang trong
thoi gian hoan tat thu tuc nghi viéc).

Thoi gian chi tam (tng: Ngay 20 hang thang.
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c) Mtc tam ng: TOi da 40% ti€n luong.
d) Piéu kién tam Ung: NLD c6 sO ngay da di 1am trong thang >13 ngay.
e) Thoi gian hoan tng: Khodn tam g Iwong s& dugc cén trir vao ky tinh long clia thang d6
VIII. CO CAU TIEN LUONG
*P&i voi nhan vién chinh thic:
| TTN = Lwong cin ban + X Phu cap + Cac khoan b sung khac (n€u cé) |

Trong do:

- TTN (Tong thu nhdp): La téng muc thu nhdp clia NLD duoc thoa thuén khi tuyén dung va
diéu chinh trong qua trinh 1am viéc theo quyét dinh ctia Ban TGD.

- LCB (Lwong co ban): La muc Iwong déng va hudng cac chinh sich BHXH theo quy dinh cuia
LuAt BHXH, khong thdp hon muc lwong toi thi€u theo quy dinh clia phap luét. Luong co
ban duoc xét dua trén tiéu chi: thoi gian tham nién 1am viéc, nang luc, bang cdp va vi tri dam
nhAn cong viéc. Chi tiét cu th€ mitc co ban cho ting nhém chic danh theo HEé thong thang
bang Iuong.

- TPC (T6ng phu cép): La cic khodn bu dap do tinh chét cong viéc nhw phu cép trach nhiém,
chitrc vy, thdm nién, xing xe, dién thoai, an trua, trang phuc... NLD chi duoc hudng cac
khodn phu cap nay theo ngdy cong di 1am thuc té trong thang.

- Céac khoan b6 sung khac (n€u c6): Cac khodn b6 sung ma hai bén di thda thuén, bao gom
Thuong hiéu suat + Thudng khac (néu c6) dugce tinh theo muc XIV

*P0i voi nhan vién thir viéc:

- Luong thir viéc: 85% Luong ciing

IX. TRA LUONG THEO BAC

NHOM CHUC <
DANH, VI TRi BAC LUONG
CONG VIEC |1 11 111 v A%

1. Khéi ban lanh dao Cong ty: Giam doc Cong ty
Mitc lwong 5.618.000 | 5.898.900 6.193.845 6.503.537 6.828.714
2. Kh@i ban lanh dao Cong ty: P. Giam doc, K€ toan truon
Mic lwong 4.982.000 5.231.100 5.492.655 5.767.288 6.055.652
3. Nhan vién Kinh doanh, Ban hang, Hanh chinh - Nhan s, K& toan
Mic luwong 4.770.000 | 5.008.500 5.258.925 5.521.871 5.797.965

X. THUONG THANG 13
- T4t ca nhan vién cong ty 1am viéc chinh thitc di€u dwoc lwong thang 13.
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